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New! Special Physical Fitness Assessment

For Sailors who do not meet physical readiness standards, the Commanding
Officer (CO) or Officer in Charge (OIC) can approve or deny a Special PFA for:

Frocking Advancement Promotion PCS Transfer

Overview

Tutorial
Navigation

Sailors must be medically cleared (i.e. no medical waiver) to participate in
Policy Insights the BCA and all PRT modalities.

PARFQ is required to participate in a Special PFA.

Learning Targets Note: A Sailor’s completed PARFQ to participate in the Official Navy PFA
cannot be used to participate in a Special PFA.
Step-By-Step
@ Instructions How It Works

Al

~e | o=
]
es. | (]
Sailor is not within co/ OIC approves the CFL/ACFL conducts CFL creates Special
standards Special PFA request the Special PFA PFA & enters scores
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How To Use This Tutorial

Overview

Tip: Press the Tab key to highlight lessons on the navigation panel, then press
} Enter to go to the lesson.

T“FO""_"I * Select an individual section on the left navigation panel to access that lesson.
Navigation + Select the Home icon at any time to return to the course start page.

Policy Insights

Tutorial Sections

Learning Targets

Policy Insights Step-By-Step Instructions
@ Step-By-Step Review tips and important notes Follow step-by-step instructions
Instructions about PRIMS. with screenshots of PRIMS.
@ Learning Targets Quick Steps
Understand what task you will 2= Job Aid to create a Special PFA that
learn to perform in PRIMS. you can print & reference.
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Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Policy Insights @

Special PFA key takeaways:

[ Sailor is not within standards

1 Only one per cycle may be approved by the
CO/0lIC

(1 Medical waivers are NOT authorized for
BCA and/or PRT events

 Scores cannot be used to replace Official
Navy PFA scores

For additional guidance, see PRP Guide-1
@ within the Guides section of the MyNavy HR
Physical Readiness webpage.
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Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

=P Quick Steps

How to Create a Special PFA

PRIMS Quick Steps

a In the Sailor's Contact Record,

select the PFAs drop-down list
and select New.

e Select the Special PFA radio

button and select Next.
Note: And error message
displays if a regular PFA is
selected.

e Review the information and

select Save.

@ Special PFA Created

A green banner advises the Special
PFA was created.

PFAs (2)

PFA-12080018

Navy Cycle Name: Cycle 12025
Navy Cycle Start D... 2/1/2025
Navy Cycle End D... 11/30/2025

New PFA

™. There can only be one Special
PFA per cycle per Sailor.

Next @

You are not required

j‘—- to type information

in these fields.

PFA

Navy Cycle Start Date Mavy Cycle End Date

11172026 6/30/2026

Member Full Name PFA Data Entry Cut-off Date

Sailor Doe 1/30/2026
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Select a learning target below to begin the Step-by-Step walkthrough.

Overview

This tutorial outlines the step-by-step process to:
Navigation

Policy Insights a View a Special PFA

Learning Target :
Earning fargets a Create a Special PFA

@ Step-By-Step
Instructions . .
e Edit a Special PFA

Quick Steps
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7

Step-By-Step Instructions

@

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

t—\éﬂf“nw Q, 1234567890 @ v 24 Aa m

35 PRIMS2 Home  Contact Records +»  PFAs +  PARFQs ~  FEP Enrollments ~  Reports ~  Files

Use this flow to authorize ACFLs to Departments and Divisions.

H PRIMS - Coordinator Message
Tutorial
igati (=]
Navigation
PFA Data Load Widget
Use this flow to search Command Information by UIC
2, Uplead Files | O drop files
° L=]
. .
Policy Insights e
B Command Authorizations Use this flow to authorize ACFLs at the UIC level
Search for UIC
Q m
Use this flow to manage C d b by

Learning Targets

Step-By-Step
Instructions

Step 1 of 4: In the Search field, type the DODID and press the
Enter key.

Quick Steps
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@ Overview

Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Quick Steps

@ How To View Special PFA @

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

AMERICA'S

%@f“nw Q 1234567890 v H 7?2 %A w

21 PRIMS2 Home ContactRecords v PFAs « PARFQs w  FEPEmrollments +  Reports +  Files w

Search Results 2. We searched for “1234567830".

Top Results
E Amanda Sailor +

Contact Records 1 Recommended Result + Contact

Chatter [:]

Accounts [ fecount Name Fhane i Related List Quick Links @
Amanda Sailor Amar ailor@navy.mil

¥ prae

PrAS [ Contact Owner Alias DoDID Assigned Department FEP Envaliments (0]
1Do 1234567890 Hutrition Enrallments (0)

PARFQs [
Assigned Division Assigned UIC O Files {0

FEP Enrollments [ 8713

Reports o Jid you find these results useful? || [

Fil 0
Contact Records

Peaple 0 1 Result

> Show Mor Name v | Account Name v  Pho.. v Email * ContactO.. ~ DODID w | Assl.. v Assl.. v Assigned ... v
Amanda Sailor @ Amand a.5ailor Amanda Sailor@navy mil JDoe 1234567890 87713

Don't see your result?

We searched the objects you use most, but we didn't search everything.
Know which object you're leoking for? Select it in the dropdown next to the search box, or in the sidebar.

Step 2 of 4: On the Contact Records tile, select the Sailor’s
Name.
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@ @ How To View Special PFA

Step-By-Step Instructions

@

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

@ overVIEW wnuw Q, Search.. - ﬂ ’) $ ! he!f

12 PRIMS2  Home ContactRecords s PFAs ~  PARFQs v  FEPEnroliments v Reports +  Files

Tutorial E ;;;:I[E:Amanda Sailor a |l + rorow
Navigation

Details PFAs (1) -

CUI Data Alert PFA-12081754
/ This contains e Special PFACY 126
D. 1/1/2026

ervice Branch Lavy

e lavy Da.. 6/30/2026

rd View Al
Rank

Policy Insights

. ... FEP Enrollments (0) M
Lea rn i ng Ta rgets :"" Nutrition Enrollments (0) -
Amanda Sailor@navy.m ’
[ Files (0)
Step'By'Step . J‘,C';- :.m’ ‘ les
Instructions ,
83620 Notes (0)

000
Step 3 of 4: Select the Special PFA hyperlink.

Quick Steps
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@5 @ How To View Special PFA
T Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

i1 PRIMS2 Home ContactRecords <+  PFAS w  PARFQs v  FEPEmmollments «  Reports «  Files w
H PFA y
Tutorial Special PFA CY 1 26 et
N avlgatlon Navy Cycle Start Date Navy Cycle End Date Member Full Name PFA Data Entry Cut-off Date
1/1/2026 6/30/2026 Amanda Sailor 7/30/2026
You can view additional
Details records from these tiles.
-

Policy Insights  Iformation “—|

2 PARFQs (0) v
[ Medical Waivers (0) -
Learning Targets
Last Nam BCAs (0) v
Sailor
o ; PRTs (0) v

Step-By-Step
Instructions v

Branch of Service

United States Navy (USN)

0000
Step 4 of 4: View the Special PFA details.

Quick Steps
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@ How To View Special PFA

Step-By-Step Instructions

@

Overview

Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below

the images. Mobile Users: Tap the Dots (--*) below the images.
I

' NAMY

% PHYSICAL

e

That's It!

You have successfully viewed a Special
PFA in PRIMS.

Continue to Create a Special PFA Step-by-Step Instructions
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Step-By-Step Instructions

@

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (::+) below the images. Mobile
Users: Tap the Dots (+:-) below the images.

t—\éﬂf“nw Q, 1234567890 @] v 24 Aa m

35 PRIMS2 Home  Contact Records +»  PFAs +  PARFQs ~  FEP Enrollments v~ Reports ~  Files

Use this flow to authorize ACFLs to Departments and Divisions.

PRIMS - Coordinator Message

Tutorial
Navigation

PFA Data Load Widget

Use this flow to search Command Information by UIC

A&, Uplead Files | Or drop files
o =3
Policy Insights
y g B Command Authorizations Use this flow to authorize ACFLs at the UIC level
Search for UIC m
Q
Use this flow to man g [« d {1

Learning Targets

Step-By-Step
Instructions

Step 1 of 5: In the Search field type the DODID and press the
Enter key.

Quick Steps
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@ Overview

Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Quick Steps

© How To Create Special PFA @

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

AMERICA'S

Rad Q1234567890 v 7?2 0 A4
& NAUY

$1 PRIMS2  Home ContactRecords ~  PRAs «  PARFQs ~  FEPEmrolments v FReports v Files w

b

&t

Search Results .+ Wesearched for“1234567890".
Top Results
E Amanda Sailor +
Contact Records 1 Recommended Result + Contact
Chatter [:]
y— 0 Related List Quick Links ©
or ailor@navy.mil PRAs (0}
PrAS ] s o O o em
PARFQs [ =
Assigned UIC 0O s
FEP Enrallments [ 8713
Reports o Jid you find these results useful? || [
Fil ]
Contact Records
People ] 1 Result
> Show Mo Name v | Account Name v Pho.. v Email ~ ContactO.. v DODID v | Assi.. | Assi.. v | Assigned ... v

Amanda Sailor @ Amanda Sailor Amanda Seilor@navy.mil JDoe 1234567830 P~

Don't see your result?

We searched the objects you use most, but we didn't search everything.
Know which object you're leoking for? Select it in the dropdown next to the search box, or in the sidebar.

Step 2 of 5: On the Contact Records tile, select the Sailor’s
Name.



( Zomavr  @How To Create Special PFA

Step-By-Step Instructions

@

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

nnnnnnnnn

W NAUY Q sercn. J@a2na @

i1 PRIMS2  Home ContactRecords ~, FFAs + PARFQs v,  FEPEnollments ~  Reports s Files

Tutorial E ;;IG;L;;:Amanda Sailor &l + Folow
Navigation

Details PFAs (0)

| FEP Enrollments (0)

Policy Insights

Nutrition Enrollments (0)

Arnanda Sailor

% Rank
F s [0 Files (0)
Paygrade

Date of Birth
1/1/1990

Learning Targets

E Notes (0)

Step-By-Step
Instructions

8773

000
Step 3 of 5: Select the PFA arrow, then select New.

Quick Steps
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C/”»«"‘“" © How To Create Special PFA

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (-:+) below
the images. Mobile Users: Tap the Dots (-++) below the images.

Tutorial
Navigation

Policy Insights

Learning Targets

Video Demo

Step 4 of 5: Select the Special PFA radio button, then select Next.
Note: An error message stating “You cannot create a 2026 PFA.
Please cancel and select Special PFA.” displays if you attempt to
create a 2026 PFA.




( 2omaw  @How To Create Special PFA @

PROGRAM Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

% NV = L eeree @

Tutorial i PRMS2  rome om New PFA: Special PFA
Navigation ‘ = R

Name: Amanda Sa - e nfomater () ot

Information

q . Details Member
Policy Insights — | (@i ;

Account Name.

DOoDID

Amanda Sailor
DODID
1234567890

Name
Amanda Sailor

Learning Targets -
?;1?:‘9;“. I:fzs) ?::Es calculated upon save
G

lculated upon save its (0)
Navy Cycle End Date

O & & |G

|
#, Upload Files i

You are not required to type O dp B |

information in these fields.
CFL Seminar Date .

Step-By-Step
Instructions

PHA Date Date of Birth

PDHA Due Date

uic Assigned Department
87713

Assigned Division

00000
Step 5 of 5: Select Save.
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Step-By-Step Instructions

@

@ Overview ;;MNAW P v 2?08 @

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

i1 PRIMS2 Home ContactRecords +, PFAs ~  PARFQs
@ PFA "PFA-12081759" was created. x

Tutorial E (I:I‘;:r:e:Amanda Sailor & || + Follow

Navigation

Details PFAs (1) @

Account Name CUI Dany v

R o # s There can only be one Special e T
POIICV InS|ghts o , % PFA per cycle per Sailor, e o e

12 4 nite iy oy -

#:x-;;:;lwda sailor e e View Al

F — — ’ ) FEP Enroliments (0) v

. 1/1/1990 4 B

Lea rni ng Ta rgets Contact Record Ty Email Nutrition Enroliments (0) hd

SELRES £ Amanda.Salor@navy.mil 4

- o 2] Files (0)

PHA Date POHRA Due Date 4, Upload Files
Step-By-Step ’ -

oA Do Date N Or drop files
Instructions i s

871713 . E Notes (0) -

000000
A Special PFA is created and displays in the PFAs tile.

Quick Steps
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PROGRAM

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

Overview

\’
N
2o NawY
Tutorial ST e

Navigation

Policy Insights

r |
That's It! >

You have successfully created a

Learning Targets Special PFA in PRIMS.

@ Step-By-Step
Instructions

Continue to Edit a Special PFA Step-by-Step Instructions
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Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Quick Steps

© How To Edit Special PFA

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

Q1234567890 @

35 PRIMS2 Home  Contact Records +»  PFAs +  PARFQs ~  FEP Enrollments ~  Reports ~  Files

‘@228 @

PRIMS - Coordinator Message

PFA Data Load Widget

2, Upload Files | Or drop files

o

[ command Authorizations

Use this flow to authorize

Use this flow to sear

ACFLS to Departments and Divisions.

rch Command Information by UIC

Step 1 of 6: In the Search field, type the DODID and press the

Enter key.
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@ Overview

Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Quick Steps

© How To Edit Special PFA

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

AMERICA'S

%@f“nw Q 1234567890 v H 7?2 %A w

21 PRIMS2 Home ContactRecords v PFAs « PARFQs w  FEPEmrollments +  Reports +  Files w

Search Results 2. We searched for “1234567830".

Top Results
E Amanda Sailor +

Contact Records 1 Recommended Result + Contact

Chatter [:]

Accounts [ fecount Name Fhane i Related List Quick Links @
Amanda Sailor Amar ailor@navy.mil

¥ prae

PrAS [ Contact Owner Alias DoDID Assigned Department FEP Envaliments (0]
1Do 1234567890 Hutrition Enrallments (0)

PARFQs [
Assigned Division Assigned UIC O Files {0

FEP Enrollments [ 8713

Reports o Jid you find these results useful? || [

Fil 0
Contact Records

Peaple 0 1 Result

> Show Mor Name v | Account Name v  Pho.. v Email * ContactO.. ~ DODID w | Assl.. v Assl.. v Assigned ... v
Amanda Sailor @ Amand a.5ailor Amanda Sailor@navy mil JDoe 1234567890 87713

Don't see your result?

We searched the objects you use most, but we didn't search everything.
Know which object you're leoking for? Select it in the dropdown next to the search box, or in the sidebar.

Step 2 of 6: On the Contact Records tile, select the Sailor’s
Name.
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@ Overview

Tutorial
Navigation

Policy Insights

Learning Targets

Step-By-Step
Instructions

Quick Steps

© How To Edit Special PFA

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below

the images. Mobile Users: Tap the Dots (--*) below the images.

AMERICA'S

;@f NAUY Q search.

231 PRIMS2  Home ContactRecords w PFAs +  PARFQs s  FEPEmmollments +»  Reports +  Files

T@a?2%aAa

b

&t

E Contact
Name:Amanda Sailor

Details

Amanda Sailor

F

CUI Data Alert Al
s ’ ins davy Cycle Name
ch Navy Cycle End €
vy (1
y

PFAs (1)

Special PFACY 1 26
1/1/2026

1>

FEP Enrollments (0)
1/1/1990 E3
Contact Record Type Email Nutrition Enrollments (0) v
SELRES Amand lor@n,
Pho
[0 Files (0)
&
4 7
Or drop
87713 B notes (0)

Assigned Division

Step 3 of 6: Select the Special PFA hyperlink.



( 2w @ How To Edit Special PFA
7/ FRSaram Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

¥ GAhMERICA'S "
!-\"%’!“AW Q Search... - o ’) IEI " w
Tuto rial EEE PRIMS2 Home  Contact Records v PFAS PARFQs v FEP Enrollments ~  Reports ~  Files
1 H PFA
Na\"gatlon Special PFACY 126 it
1/1/2026 I3 Medical Waivers (0) M
Middle Name Navy Cycle End Date
6/30/2026 BCAs (1)
s -
° H Last Name PFA Data Entry Cut-off Date
Pol icy InSIghtS Sailor 7/30/2026
Suffix Email Special PFA CY 126 v
Amanda Sailor@navy.m 4 BCA Name: BCA-D00BEZ 1742
. : e BCA Date 3/6/2026 ﬁ
Sex *hone
F e
. Date of Birth DSN Phone View Al
Learning Targets 11/19%
Branch of Service CFL Certification Date PRTs (1) -
United States Navy (USN)
Rate CFL Seminar Date
PRT Name: PRT-0006586721 >
- oD PRT Date 4/1/2026
an PHA Date Final Category:  OUTSTANDING MEDIUM
Step-By-Step
. PFA Assigned UIC PHA Due Date View All
Instructions Y view &
Readiness Waiver Start Date PDHA Date
/s

Quick Steps 0000

Step 4 of 6: For this lesson, we edit the PRT information. Scroll
down to the PRT(s) tile, then select the PRT Name hyperlink.
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7/ FRSaram Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

¥ ZAMERICA'S
Naf- A 2
‘\m‘”“nw Q, Search v f-‘ ‘) m .' w
Tuto rial EEE PRIMS2 Home  Contact Records PFAs ~~ PARFQs ~ FEP Enrcllments Reports Files ~
Navigation -
Special PFACY 126 @ Edit
Navy Cycle Start Date Mavy Cycle End Date Member Full Name
1/1/2026 6/30/2026 Amanda Sailor
Policy Insights
Details PFA Details M
Member Full Name Navy Cycle Name
. Amanda Sailor Special PFACY 1 26
DODID Navy Cycle Start Date
. PRT Date ) PRT Participation Status ) 1234567890 1/1/2026
Lea rni ng Ta rgetS 4/1/2026 # Participant 4 PFA Assigned UIC Navy Cycle End Date
Age PRT Event Standard 84286 6/30/2026
36 Sea Level '4
Sex
F
PARFQs for Parent PFA (0) v
Step-By-Step © ik
.
|nStrUCt|0nS Plank Minutes ) Plank Points u Medical Waivers for Parent PFA (0) v
3 4 100
Plank Seconds Plank Performance

Quick Steps 00000
Step 5 of 6: Select Edit.
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Overview

Tutorial
Navigation

Policy Insights

Learning Targets

@ Step-By-Step
Instructions

© How To Edit Special PFA

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

AMERICA'S Plank Seconds Flank Pesformance
OUTSTANDING HIG
&:"Aw 0 UTSTANDING HIGH @9@;@

252 PRIMS2  Home
Push-Ups

75 100

sp
" Special PFACY 1

Navy Cycle Start Date Ne P e
OUTSTANDING HIGH
1/1/2026 6/
| Cardio |
Details ardio Exercise @ srdio Point B
RUN/WALK - 95 Navy Cycle Name
 Information wrdio Performance ﬁ Special PFA CY 126
- OUTSTANDING MEDIUM Navy Cycle Start Date
PRT Date " 17172026
4/1/2026 prer—; = Navy Cycle End Date

Age — ~ 6/30/2026
16 30
o |

F Final Outcame

| : PFA (0) (=]
~ Plank Concel J|_Save & New m@ 7

Plank Mirntes Plank Points Medical Waivers for Parent PFA (0) |~ |
3 4 00
Plank Seconds Plank Performance

Step 6 of 6: For this lesson edit the Cardio Seconds field. Scroll to
the Cardio section, type the new value in the Cardio Seconds
field, then select Save.



( 2w @ How To Edit Special PFA
7/ FRSaram Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

3 AMERIEA'S
D& S ) "
‘!""'F“AW e ‘@22 ea @
. ° PRT "PRT-0006586721" was saved.
Tutorlal EEE PRIMS2 Home  Contact Records ~»  PFA
Navigation prr N
Special PFA CY 126
Navy Cycle Start Date Navy Cycle End Date Member Full Name
1/1/2026 6/30/2026 Amanda Sailor
Policy Insights
Details PFA Details v
Member Full Name Mavy Cycle Name
T — Amanda Sailor Special PFA CY 1 26
DODID Mavy Cycle Start Date
~ PRT Date PRT Participation Status 1234567890 1/1/2026
Learnin g Ta rgets 44172026 #  Pparticipant s PFA Assigned UIC Navy Cycle End Date
Age PRT Event Standard 84286 6/30/2026
36 Sea Level 4
Sex
3
PARFQs for Parent PFA (0) v
SteP'By'Step v Plank
.
Instructlons Plank Minutes . Plank Points ﬂ Medical Waivers for Parent PFA (0) -
3 L 100
Plank Seconds Plank Performance

Quick Steps 0000000

A banner displays, indicating the PRT information was saved.




( 2w @ How To Edit Special PFA
ST e

Step-By-Step Instructions

Need to go back or move ahead? Desktop Users: Select the Arrows (< >) or the Dots (:--) below
the images. Mobile Users: Tap the Dots (--*) below the images.

Overview

N

/7., NAWY

PHYSICAL

Tutorial S READINESS

Navigation

Policy Insights

r |
That's It! >

You have successfully edited a Special
PFA in PRIMS.

Learning Targets

@ Step-By-Step
Instructions
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Tutorial Complete

Overview

Tutorial
Navigation

Policy Insights

Learning Targets

@ Step-By-Step
Instructions

Quick Steps

That's It!

You have successfully viewed, created,
and edited a Special PFA.
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